[MTPMJIOKEHHME

YTBEPXIEH
MOCTAHOBJICHUEM aJMUHHUCTPAIIH
MYHHIIMIIAIBHOTO 00pa30BaHus

benopeuenckuii paitox
oT 12.02.2016 Ne 298

AJIMUHUCTPATUBHBIN PETJIAMEHT

MpeI0CTABJICHU MYHHIMIIAJILHON yCJIyI'H
«CornacoBanue nepeycrpoiicrsa u (1m)
NepenIaHuPOBKH KUJI0T0 OMELeHUS»

1. O0mue moJi0KeHust
1.1. IIpeamer peryiupoBaHHs perjiaMeHTa

AJMUHHUCTPAaTUBHBIN PErJIAMEHT MPEJOCTABICHUS MYHULUIIAJIBHON YCIYTH O
COIJIACOBAaHMMU NEPEyCcTpoiicTBA M (WMJIM) MEPEIIAHUPOBKH SKUJIOTO ITOMELICHHUS
(nanee - AAMMHHUCTPATUBHBIN PETJIAMEHT) pa3pa0d0TaH B LEJIAX MOBBIIIEHHUS KaueCcTBa
IPEIOCTABICHUS] MYHULMNAIBHOM YCIYI'M, CO3JaHMsI KOM(OPTHBIX YCIOBHM JUis
NoJIy4aresied MYHULUINAIBHON YCIYTM WM YCTAHaBIMBACT IMOPSAJOK U CTaHIAPT
IPEIOCTABICHUS] MyHULIIMITAJIbHOU yciyru «CoryiacoBaHue NepeycTporcTBa U (WIIH)
NEPETUIAHUPOBKH JKUJIOT0 MOMEIEHUsD (anee — MyHuLunanpHas yciyra).

QyHKIMU 10 NPEIOCTABICHUI0O MyHUIUNIAIBHOW yCIyrd B AJMUHHCTPALMU
OCYLIECTBJISIET YNPABICHUE APXUTEKTYpPbl U TPAJOCTPOUTENHCTBA AJMUHHUCTPALUH
MYHHUIIMIIAJIBHOTO 00pa3oBaHus benopeueHckuii paifoHa (nanee — YpaBieHue).

B pamkax nepemannbix 3axkoHoM KpacHomapckoro kpas ot 5 Hoa0pst 2014 rona
Ne 3039-K3 «O 3akpemyieHHM 3a CEJIbCKUMHU MoceneHussMu KpacHomapckoro kpas
BOIIPOCOB MECTHOTO 3HA4YE€HUs» IIOJHOMOYMM HACTOAIIMNA AJMUHUCTPATUBHBIN
perIaMeHT paclpoCTpaHsAeTCd Ha MNPeJOCTaBiIcHUE MyYHHMIMNAIBHBIX YCIyr II0
00BEKTaM, pacIoJIOKEHHBIX HA TEPPUTOPUU CEIBCKUX MOCEIEHUN MYHUILIUIIAIBHOIO
o0pa3oBaHus bemopeueHCKuii palioH.

1.2. Kpyr 3asiBureseit

3asBUTENM, UMEIOLIME IPABO HA MPEeAOCTaBIeHne MyHUIIMNIATbHONW YCIIYTH.
3asBUTENEM Ha MpeAoCTaBiIeHHEe MyHUIIMNAIBHON YCIyru sIBISETCS (PU3NYECKOE
WIM  OpUIWYECKOe JIMLIO (COOCTBEHHUK JIaHHOTO TOMEIIeHHus) Jaubo uX
YIOJHOMOYEHHbIE TMPEACTaBUTENN, OOpATHUBIIMECS B OpraH, MPEAOCTaBIISIOUIHIA
MyHuIMnaneHy0 yCiayry, ¢ 3alpocoM O IPEAOCTaBICHNA MyHMIIMIIAIBbHON YCIIYTH
B IMTUCbMEHHON (hopme.
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1.3. TpeOoBaHusi K NOPAAKY HH(POPMUPOBAHUS O
NpeJ0CTaBJIeHUH MYHUIIUNIAJIbHOM YCJIYTH

1.3.1. OcHoBHBIMU TPeOOBaHUSMHU K MOPSAKY MHPOPMHUPOBAHUS 3asiBUTENIEH O
NpeAoCTaBICHUN MyHununaibHoM yCIIyTH SIBJISIFOTCS JOCTOBEPHOCTh
npeacTaBisgeMoil MHGOpMAIMK, YETKOCTh B H3JIOKEHUU HHPOpPMALUU, MOJHOTA
uH(OPMUPOBAHUS, YA0OCTBO U JOCTYITHOCTb MOTY4YeHUs HH(pOpMaIuu.

1.3.2. WUudopmamuss o mnopsjke MpeaocTaBlieHus MyHUIUMNAIBHOW YCIyTH
MPEACTABIISIETCSI HEMOCPEICTBEHHO B YMPABICHUM, PACIOJIOKEHHOM IO aJipecy:
352630, KpacHonapckuii kpaii, ropon benopeuenck, yi. Jlenuna, 66/1, kabunert 7,
1160 B MKV «MHOroyHKIIMOHAIBHBIA HEHTP NPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MyHULIMOANBHBIX ciyr» (nanee M®ILI). Mecto naxoxaenus:352630, KpacHomapckuit
Kpaii, r. benopeueHck, yiu. Kpacnas, 46.

1.3.3. TlpueM W KOHCYJbTHPOBAaHUE TPAXKJIAaH IO BOIPOCAM, CBS3aHHBIM C

IIPEAOCTaBIECHNEM MYHMIMITAIBHON YCIYTH, OCYIIECTBIACTCS YIPaBICHUEM B
COOTBETCTBUU CO CJIEIYIOIUM IpaduKoM:

[TonenensHUK 08:00 - 12:00
Brophauxk HE IIPUEMHBIN I€Hb
Cpena 13:00 - 17:00
Yersepr 08:00 - 12:00
[IsTHHIIA HE NPUEMHBIN 1€Hb
ITepepniB Ha 06e (€3KETHEBHO) 12:00 - 12:50
Cy660Ta BreixomHoit
Bockpecenbe BrixonHou

['padux paboter M®DII: kpoMe BOCKpECEHbBs 1 HEpaOOUUX NP3 THUIHBIX THEH,
¢ 8.00 mo 20.00 (6e3 mepepriBa Ha 00ex), B MOHEACTBHUK U cy000Ty ¢ 8.00 mo 17.00
(6e3 mepepwiBa Ha 00€).

1.3.4. CnpaBounsble Tenedonbl/pake Ynpasnenus: 8 (86155) 2-42-70; 8(86155)
3-13-00, M®DII — 8(86155) 33-7-44; 8(86155) 33-3-31; 8(86155) 33-7-33.

1.3.5. Madopmaruss o MecTe HaxOoXACHWUU, Tpaduke padOThl M CIPABOYHOM
tenedone/dakce YmpaiaeHHs, MOPSIKE MPEAOCTaBICHUS MyHUIIUTAIBHON YCIyTH
pasMemaercss B ¢eAepanbHOH TOCYyNapCTBEHHOW WH(MOPMAIMOHHONW CHCTEME
«EguHOM TOpTaJie  TOCYNapCTBEHHBIX M MYHHIMIAIBHBIX YOIy  ((QYHKITHHN )»

(www.gosuslugi.ru), u peruoHanbHOM uH(popManuoHHOW cucteme «llopran

TOCYJapCTBEHHBIX W MYHHIIMNANBHBIX ycayr KpacHomapckoro kpas» (mamee —
[Toptan kpas) mo aapecy: http://pgu.krasnodar.ru, B peectpe MyHUIIMTATBHBIX YCIYT
HAa TEPPUTOPUU MYHHIMMIAILHOTO oOpa3zoBaHus bemopedeHCKuii paifoH Ha
opunmanbHOM caiite cetn Mutepuer (www.belorechensk.ru) u na nundgopmarmonaHom
CTEHJIe B IOMEIIIEHUH JIJIs TIpeMa TpakiaH Y IpaBlIeHUS;

Ha ounnaabHOM caiite MODIL] — www.bel.e-mfc(@mail.ru
aapec MeKTpoHHON ouTkl e-mail M®II: www.bel.e-mfc@mail.ru.




1.3.6. Undopmanus no BompocaMm mpefocTaBieHUs MyHHUIIUNAIBHONW YCIyTH
PEIOCTABIISCTCS 3aBUTEIISIM:

- 110 TenedoHy;
- 110 TUCbMEHHOMY OO PaIlCHHIO;
- IPY JIMYHOM OOpalIeHUH Tpa)k1aH B Y IPaBIICHUE;
- IO TMCBMEHHOMY 3alpoCy Ha aApec DJJIEKTPOHHOM MOYThl AJMUHUCTPALUH
MYHULIHUIIAIIBHOTO o0Opa3oBaHUs benopeuenckuu paion
(belorechensk@mo.krasnodar.ru).
- Ha UH(QOPMALIMOHHBIX CTEHAAaX YTpaBICHUSI.
[To TenedoHy cnenuanucTbl YTpaBieHUS MPEJOCTABISIIOT HCUYEPHBIBAIOILYIO

uHbOpMAIlMI0O TI0  BOMpPOCAM  3afABHUTENEH  OTHOCUTENBHO  MPEAOCTaBICHUS
MynununansHoi yciyru. PasroBop mo TenedoHy He JOIKEH MPOAOIDKATHCS Oojee
10 munyT. [Ipu oTBeTax Ha TeaePOHHBIE 3BOHKU U YCTHBIE OOPALIECHUS CIICIIMATUCTHI
VYnpapieHuss moJpoOHO W B BEXKIMBON (Gopme HHPOPMHUPYIOT OOPATHUBIINXCS
IpaX<aH [0 MHTEPECYIOIUM UX BorpocaM. OTBeT Ha Tele()OHHBIN 3BOHOK JOJDKEH
cojepkatb MHQOpPMAIMI0 O HAUMEHOBAaHUM OpraHa, B KOTOPbIH I103BOHUII
rpa)<1aHuH, paMWINK, UMEHH, OTYECTBE M JOJDKHOCTU CHELMAIUCTA, MPHUHSBIIETO
TeneOoHHBIN 3BOHOK. [Ipy OTCYTCTBHMHM y clienuanIncTa, MPUHSABILETO TeleOHHBIM
3BOHOK, BO3MOXXHOCTH CAMOCTOSITEJIbHO OTBETUTh HA IIOCTaBJIEHHBIE BOMNPOCHI,
TenedOHHBIM 3BOHOK JODKEH OBITh TiepeanpecoBaH (TIEPEBEACH) Ha JIPYroro
CHelMalucTa WM OO0paTUBIIEMYCS TpPaXAAaHUHY JIOJDKEH OBbITh  COOOIIECH
TeneOHHBII HOMEP, IO KOTOPOMY MOKHO MOJIYYUTh HEOOX0AUMYIO HH(POPMALHUIO.

ITpu nrcbMEHHOM O0paleHUH O BOIIpOcaM MpeAocTaBieHuss MyHununaibHON
yCIIyTU OTBET Hampaisgercs B TeueHue 30 KajJeHIapHbIX JHEH CO JHS perucTpanuu
oOpaitieHus, JINYHO, 1O MouTe (C yBEAOMJICHHEM) B aJJpeC 3asiBUTEIIS.

[Ipuem rpaxaaH OCyLIECTBISIETCA CIleUUaIucTaMu YnpasieHus. [Ipu 1myHom
prueMe BpeMsl KOHCYJIbTallUH, KaK IPaBUio, HE JOJDKHO MPEBBIIATH 15 MUHYT.

B moboe Bpems, ¢ MOMEHTa MpHeMa JIOKYMEHTOB [JIsl MPEJOCTaBIICHUS
MyHULIMIIaTBbHOW YCIYTH, 3asBUTEIb HMEET IpaBO Ha IOJYyYEHUE CBEJIEHUU O
OPOXOXAEHUU MPOLEAYpPhl MO MPENOCTABICHUI0O MYyHUIMNAIBHON YCIyrd IO
TeneOoHy UM MOCPENCTBOM JINYHOTO 0OpalleHus B YIIpaBJIeHuUE.

1.3.7. Ha uHpOopManMOHHBIX CTEHAAaX, PACIIOJIOKEHHBIX BO3JIE MIOMEIIEHUH, Te
OCYIIECTBIISIETCS TPUEM TpaxAaH, pa3Meliaerca MHpopMalus O MPeAOCTaBICHUH
MyHuIMnansHOM yCIIyrd, B TOM YUCJIE O MOPAJIKE PeAoCcTaBIeHnss MyHUIUITaIbHON
yCIIyTH, IepeyHe HEOOXOIUMBIX JOKYMEHTOB.

NHupopmaninoHHble CTEHABl pa3MEUIaloTCsl B JOCTYIHOM JJIi  MOJY4YEeHMs
uHpopMaruu nomemieHud. Ha nHdopMannoHHbIX CTeHAaX U OQUIMAIBHOM cailTe
aIMUHUCTpAllMM MYHMLMIIAJIbHOrO oOpa3oBaHus benopeueHckuil paliloH B ceTu
WHuTepHeT coaepKuTes cieayomas o0s3arenpHas nHpopMalus:

- KOHTaKTHbIE TeJIePOHbI, rpaduk paboThI;
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- IEPEYEHBb YCIIYT, IPEIOCTABIIIEMBIX Y IPABICHUEM;

- IOPAIOK MOJIy4E€HUSI KOHCYJIBTAMM O MPEIOCTAaBICHUY MyHUIIUITAIIBHON YCIIYTH;
- IepeYeHb JOKYMEHTOB, HEOOXOIUMBIX JJIs OJTyuyeHuss MyHUIIUTIaIbHON yCIyTH;
- 00pa3ibl 3asBJICHUI U HHBIX JOKYMEHTOB;

- HACTOSIIIIUN AJTMUHUCTPATUBHBIN PETJIaMEHT;

HU3BJICUYCHUA U3

3aKOHOAATCIIbHBIX KW  HOPMATHBHBIX  IIPABOBBLIX

PEryJIUPYIOIUX ACSTENbHOCTD MO NPeI0oCTaBICHII0 MyHUIIMNAIBHONW YCIIYTH.

2. CTanaapr npeaocTaBjieHusi MyHHIIUNIAJIBLHON yCJIYyTH

HanmenoBanne MyHununaibHou
yCIIyTH

CornacoBaHue nepeycTponcTBa U (UIH)
NEePEIIaHUPOBKHU YKUIIOTO TIOMEIEHUS

2. | HaumenoBaHue oprana, MyHununanpHas yciiyra npelocTaBisieTcs
MIPENOCTABIISIOIIETO aJIMMHHCTpAaIel MyHUIUIaTIbHOTO 00pa30BaHUs
MyHUIUIIATBHYIO YCIIYTY benopedeHckuil pailoH, HEIOCPEACTBEHHO

YIPaBJICHUEM apXUTEKTYphI U
IpalOCTPOUTENHCTBA IMUHUCTPALIUN
MYHUITUIIATIEHOTO 00pazoBanus beropedeHckmin
panoH

3. | Pe3ynbTaT npegocTaBiIeHUs 1) pemieHue 0 COTIIACOBaHMH MEPEyCTPONCTBA U
MyHununansHou ycnyru (1K) MeperuIaHUPOBKH JKUIIOTO TTOMEILEHNUS;

2) perieHue 00 OTKa3e B COTIACOBAHUH
MepeyCTPOICTBA U (MIIH) TIEPETUIAHUPOBKH
YKUJIOTO MIOMEILEHHUS.

4. | Cpoxk nmpenocTaBieHus Copoxk 1Tk AHEW €O THS IPEICTaBICHUS
MyHuIMnaibHON YCIyTH JIOKYMEHTOB

5. [IpaBoBbIE OCHOBaHHMS It - Koncturyuus Poccuiickoit @enepanuu

npeaocTaBieHuss MyHuIMnaabHON
yCIIyru

(«Poccwuiickas razera», Ne 7, 21.01.2009r.);

- XKunumneiit kogexe Poccutickoit @eneparun
(Texct omyOnuKkoBaH B «Poccuiickoii razere» ot
12.01.2005 Ne 1);

- ®epnepanbHbIil 3aK0H OT 27 ntonsg 2010 roma  Ne
210-D3 «O6 opraHu3anyy NPeOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»
(«Poccwutickas razera», Ne 168, 30.07.2010r.);

- ®enepanbubiii 3ak0H OT 06.10.2003 Ne 131-®3
«O06 0o0mux NMpUHLIMNAX OPraHU3aLUN MECTHOTO
camoymnpasieHusi B Poccuiickoin ®deneparum»
(«Poccwutickas razera», Ne 202, 08.10.2003r.);
-IToctanosnenus [IpaButenscTBa Poccuiickoi
@eneparun ot 28.04.2005 Ne 266 «O06
YTBEPKACHUH (POPMBI 3asBIICHUS O
MEePEYCTPOICTBE U (WIIH) IEPETIIAHUPOBKE KUIOTO
noMeneHus: 1 GopMbl JOKYMEHTA,
MOATBEPKIAIOIIETO MPUHATHE PELICHUS O
COTJIaCOBAHUU MEPEYCTPOIMCTBA U (WIIH)
MEePETUIAHUPOBKH JKUJIOTO TTIOMEIIEHUS» (TEKCT
omyOnurkoBaH B «Poccuiickoii razere» ot
06.05.2005 Ne 95);

- YcTaB MyHUIIMITATIBHOTO 00pa3oBaHus

aKTOB,




benopeueHckuii paiioH (TEKCT OMyOIMKOBaH Ha
odunmaasHoM MHTEpHET-CcaliTe aAMUHUCTpAIIUN
MO benopeueHckuii pailoH).

NcuepnbiBaronuii nepevyeHb
JIOKyMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUHU C HOPMATUBHBIMH
MIPABOBBIMU aKTaMH IS
npeaocTaBieHuss MyHUIMNaabHON
YCIIyTH, KOTOPBIE SBISIOTCS
HEOOXOJAMMBIMHU U 0053aTCITbHBIMU
JUTSI TIPEIOCTABIICHHUS
MyHuULMNaIBEHON YCIIYTH,
MOITIEKAITNX MTPEIOCTABICHUIO
3asBUTCIIEM

1) 3asBIEHUE O IEPEYCTPOUCTBE U (HJITH)
neperuIaHupoBKe (1o popme yTBEp>KACHHOM
[TocranoBnenuem IlpaBurenscrBa PO ot
28.04.2005 N 266 "O6 yrBepxaeHun Hopmbl
3asBJICHUS O MIEPEYCTPONUCTBE U (MITH)
MEPEIUIaHUPOBKE KUIIOTO TIOMEIIEHUS U (POPMBI
JOKYMEHTA, MMOATBEPKAAIOIIETO MPUHSITHE
peLIEHHsSI O COTIACOBAaHHUH MIEPEyCTPONCTBA U
(vH) TIepeTUTaHUPOBKH JKHIIOTO TTOMEIIeHUs");
2) mpaBOYCTaHABJIMBAIOIINE JOKYMEHTHI Ha
nepeycrpanBaemMoe u (WiH) meperiaHupyeMoe
KHJI0€ TIOMeIIeHue (MOUTMHHUKHU HITH
3aCBHJIETEILCTBOBAHHBIE B HOTapHUaIbHOM
MOpSiAKE KOMUM), B CIIy4yae, €CIIU MpaBo Ha
MEPEBOUMOE MTOMEIIEHUE HE 3apErUCTPUPOBAHO B
EnnHoM rocyapcTBEHHOM peecTpe MmpaB Ha
HEJBM)KMMOE UMYIIECTBO U CETIOK C HUM;

3) MOArOTOBIEHHBIN 1 OPOPMIICHHBIH B
YCTaHOBJICHHOM MOPSAJIKE MPOEKT MEePeyCTpOICcTBa
U (MJIM) TIepeTUIaHUPOBKH NEPEYCTPAUBAEMOTO U
(WK IepeIUIaHUPYEMOTO KHUJIOTO TIOMEIIEHHUS,;
4) cornacue B TUCbMEHHOU (hopMe BCEX UJICHOB
CeMbH HaHUMATeNs (B TOM YUCIIE BPEMEHHO
OTCYTCTBYIOIIMX YJICHOB CEMbU HAaHMMATels),
3aHUMAIOIIUX TIEpeyCcTpanBaeMoe 1 (UJIn)
NeperuIaHupyeMoe KIJIoe MOMELIeHUEe Ha
OCHOBaHUU JIOTOBOpPA COLIMANILHOTO HaliMa (B
clly4yae, eCliv 3asBUTEIIEM SIBIISCTCS
YIIOJTHOMOYEHHBIN HalilMOJ1aTesieM Ha
MPEJCTaBICHUE PEAYCMOTPEHHBIX HACTOSALIIM
MIYHKTOM JJOKYMEHTOB HAaHUMATEJh
IIEpPEYCTPanBAEMOTI0 U (WUJIN) NEPEINIAaHUPYEMOTO
KHJIOTO TIOMELIEHHS 110 J0TOBOPY COLUAIBLHOTO
Haiima);

5) TOKYMEHT, YJIOCTOBEPSIONIUI TTOTHOMOYHS
(U3NIECKOTO UITH IOPUANYECKOTO JINIA, €CIIU C
3asIBJICHHEM O COTJIAaCOBAHMHU IMEPEYCTPOICTBA U
(unn) meperIaHuPOBKY JKUJIOTO ITOMEILEHUS
oOpataeTcsi NpeACTaBUTENb 3assBUTETIS.

HcuepneiBaromuii nepe4eHb
JIOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU
aKTaMU JJIs IPEIOCTABICHUS
MyHUIUIIaIBHOR YCIIYTH, KOTOPbIE
HaXOJATCS B PaCIOPSKCHUH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJICHHUS,
Y4acTBYIOLIMX B IIPEIOCTABICHUHN
MyHULIIMNIATbHON YCIYTH, U KOTOPbIE
3asIBUTEJIb BIIPABE NPEJOCTABUTH

1) npaBoycTaHaBIMBaOINE JOKYMEHTHI Ha
nepeycrpanBaemMoe U (Win) meperiaHupyeMoe
KHUJIO€ TIOMEIIEHHUE, €CII TPAaBO HA HETO
3aperucTpupoBaHo B EquHOM rocynapcTBeHHOM
peecTpe npaB Ha HEABMKUMOE UMYIIIECTBO U
C/IETIOK C HUM;

2) 3aKJIIOUYEHHE OpTraHa [0 OXPaHE MAMSITHUKOB
ApPXUTEKTYPhL, UCTOPUU U KYIBTYPHI O
JOMYCTUMOCTH MPOBECHUS IEPEyCTPOICTBA 1
(WH) TIepeTUTaHMPOBKH JKHIIOTO TTOMEIICHUS, €CITH
TaKO€ HUJIOE TOMEIICHNE WU JIOM, B KOTOPOM




OHO HaXOJAMTCS, SIBJISAETCS MAMATHUKOM
ApPXUTEKTYPBL, UCTOPUH WU KYJIbTYpHI,

3) TEXHUYECKUH NaclopT NepeyCTPanBaeMoro u
(WIH) TIepETUTAaHUPYEMOTO SKHIJIOTO TTIOMEIICHUSI.
3ampemaercs: TpeOOBaTh OT 3asIBUTEIIS:

- IPEJICTABICHUE JOKYMEHTOB 1 HH(OpMALMK WIN
OCYLIECTBJICHUE ACUCTBUH, IIPEICTABICHUE UIIU
OCYILIECTBICHUE KOTOPBIX HE IIPELyCMOTPEHO
HOPMAaTUBHBIMH NIPAaBOBBIMU aKTAMH,
PETYJIIHPYIOIIMMHA OTHOLICHHSI, BOSHUKAIOIINE B
CBA3U C IIperocTaBiIeHueM MyHUIUIIaIbHOM
YCIIyTH.

3ampemaercs TpeOOBaTh OT 3asIBUTEIIS:

- IPEJICTAaBICHUE JOKYMEHTOB U MH(POpMALINHY,
KOTOpBIE HaXOATCS B paCIOPSKEHUN
AJMUHHUCTpALUy, HHBIX OPraHOB
roCylapCTBEHHO! BJIaCTH U OPraHOB MECTHOTO
CaMOYIPABIIEHUS U MOJBEIOMCTBEHHBIX
roCy/1lapCTBEHHBIM OpIaHaM, OpraHaM MECTHOTO
CaMOYIPAaBJIEHUS OPTaHU3ALMN, YYaCTBYIOIINX B
IIPEAO0CTaBICHU MyHULIUIIAIBHON YCIIyTH, 3a
UCKIIIOYEHUEM TOKYMEHTOB, IIPEIyCMOTPEHHBIX
yacTbto 6 ctarbu 7 denepanbHOro 3akoHa ot 27
utosst 2010 roga N 210-®D3 "O6 opranuzauu
IIPEIOCTABIIEHUS TOCYIapCTBEHHBIX U
MYHUIIMTIATbHBIX YCIYT'.

HcuepneiBaromuii nepe4eHb
OCHOBAaHMH ISl OTKa3a B MpUEmMe
JIOKYMEHTOB, HEOOXOTUMBIX JISI
npeaocTaBieHuss MyHuIMnaibHON

yCIIYyI'H

- HENIPEIOCTABJIEHUE OJTHOTO U3 JOKYMEHTOB,
YKa3aHHBIX B yHKTE 6 pa3zena 2 HacTOSIIEro
AJIMUHUCTPAaTUBHOT'O PEIJIAMEHTA;

- IPEIOCTABJICHUE 3aABUTENIEM IOKYMEHTOB,
0(hopMIICHHBIX HE B COOTBETCTBHUU C
YCTaHOBJICHHBIM MOPSAIKOM (HaJIHune
UCIIPABIICHUN, CEPbE3HBIX MIOBPEKICHUN,
OTCYTCTBHE 0OpaTHOIO ajpeca, OTCYTCTBUE
MOJIIHMCH, TIeYaTH (TIPU HATHYUH).

NcuepnbiBaronuii nepevyeHb
OCHOBaHHUH IJI1 OTKa3a B
MpeaoCcTaBIeHN MyHuIMnaabHON

yCIIYyI'H

- OTCYTCTBHUE IOKYMEHTOB, YKa3aHHBIX B TyHKTE 6
pazzena 2 HacToALEro AAMUHUCTPATUBHOTO
periJamenTa;

- IOCTYIUICHHE B A TMUHUCTPAIUIO WITH
VYrpaneHue oTBETa Ha MEXXBEAOMCTBEHHBIHN
3arpoc, CBUIAETENLCTBYIOIIETO 00 OTCYTCTBUU
JTOKyMeHTa U (1in) HHGOpMAIH, HEOOXOTUMBIX
JUI IIPOBEJIEHUS NIEpeyCTpoiicTBa U (WIIN)
MeperIaHuPOBKH JKUJIOTO TOMEILEHUS B
COOTBETCTBUHU C 4acThbio 2.1 craThu 26
Kummmmaoro koxpexkca PO, eciu
COOTBETCTBYIOIIUH JOKYMEHT HE OBLIT
MIpeICTaBJICH 3asiBUTENIEM IO COOCTBEHHOM
nHunuaruse. OTKa3 B COrIaCOBaHUU
nepeycTpoicTBa 1 (WIIH) MeperIaHuPOBKU
YKUJIOTO TIOMEIIEHHUS 110 YKa3aHHOMY OCHOBAHHIO
JIOTTyCKaeTCsl B cllydae, €clid OpraH,
OCYHIECTBJISIOIINM COTJIaCOBaHUE, MTOCIIE




MOJIY4EHUSI TAKOTO OTBETA YBEIOMII 3asIBUTEIIS O
MTOJTYYEHUHN TAKOT'O OTBETA, TIPEITTOKHIT
3asIBUTEITIO MPEICTABUTH JOKYMEHT U (WITH)
nH(popMaIno, HEOOXOIUMBIC JIJIS1 TPOBEICHHS
MepeyCTPOICTBA U (MIJIH) IEPETUIAHUPOBKH
JKMJIOTO TIOMEIIEHHS B COOTBETCTBUH C YacThio 2.1
cratbu 26 XXumumuoro kojekca PO, u ne
MTOJTYYHIT OT 3asIBUTENS TaKWE JOKYMEHT M (MJTH)
MH(OPMAIIHIO B TEYCHHE MATHAIIATH PabOdIIX
JTHEH CO JTHS HaNpaBJICHUS YBEIOMIICHHUSI;

- IPEICTABICHUS TOKYMEHTOB B HEHAJIeKAIIUN
Opras;

- HECOOTBETCTBUS MTPOEKTA MEPEYCTPOICTBA
(WH) IepeTTIaHUPOBKY YKHIJIOTO TTOMEITICHUS
TpeOOBaHUSIM 3aKOHO/IATEIHCTBA.

10. | McuepnbiBaronuii nepeyeHb OcHoBaHU 71 MPUOCTAHOBJICHUS
OCHOBAHUU I IPUOCTAHOBJICHUS MyHUIMIIaIBbHOM YCIYTH 3aKOHO1aTEIbCTBOM
npeaocTaBieHuss MyHUIMNaabHON Poccuiickoit denepaium He MPEeTyCMOTPEHBI.
yCIyTu

11. | [lepeuensb ycnyr, koTopble ABisitoTcs | [Ipu nmpegocraBnennn MyHUIIMTTIAIBHOM YCITYTH,
HEOOXOIUMBIMHU U 0053aTeIbHBIMU OKa3aHWe UHBIX YCIIYT, HEOOXOIUMBIX JIJIsI
JUISl TIPEIOCTaBIICHUS MPEAO0CTaBICHUs] MYHULIIUITAIBHON YCIIYTH, a
MyHuLUIIAIBHON YCIIyTH TaKKe y4aCTHE UHBIX OpraHu3aluil B

MpeaoCTaBIeHNM MyHULIIMTIATBHON YCIIYTH HE
OCYILIECTBIISIETCSI.

12. | I[lopsimok, pa3Mep ¥ OCHOBaHHUS MyHunmnanpHas yciyra npegocTaBiasieTcst
B3UMaHUs TOCHOLUIMHBI UM UHOM OecruiaTHo.

J1aThI, B3UMAaeMOU Mpu
IIPEA0CTaBICHUH MyHULIUITAIBHON
yCIIYTH

13. | ITopsinok, pazMep U OCHOBAHHUS B cBsi3u ¢ OTCyTCTBHEM OKa3aHUS MHBIX YCIIYT,
B3MMaHMsI IJIaThI 32 IPEIOCTaBIICHUE | HEOOXOAUMBIX U 00S3aTeNbHBIX AJIs
YCIIyT, KOTOPBIE SBJISIOTCS npeaocTaBiieHuss MyHULIUMTAIBHON yCITyTH, Tj1aTa
HEOOXOIUMBIMU U 0053aT€TbHBIMU HE B3UMaeTCsl.

JUTSL TIPEIOCTaBIICHUS
MyHULIMNaIbHON YCIYTH, BKITIOYAst
UH(POPMALIHIO O METOJIMKE pacueTa
TaKOM IIaThI

14. | MakcuManbHbIi CPOK 0KUJAHUS B MakcumanbHO€E BpeMsl OKUJAaHUs B 04epeau IIPU
ouepeau MpHU MoJave 3anpoca o rnojayde JOKYMEHTOB JJIs IPEJOCTABICHUS
IIPEA0CTaBICHUH MyHULIUITAIBHON MyHUIUIIaIBbHON YCIYyTU HE JOJKHO IPEBBIIIATh
yCIyTH 15 MuHyT.

15. | MakcuMalIbHBIN CPOK OKUAAHUS B MakcumanbHOE BpeMsl OKHIAHUS B OUEpEaU TIPU
ouepeau Npu MOITYyYECHUU MTOJIyYEHUH PE3YJIbTaTa HE JOJKHO MPEBBIIATh 15
pe3yiabTaTa nIpe1oCcTaBICHUs MUHYT.

MyHuIMnaaibHON YCIyTH

16. | Cpok 1 MOPSIIOK perucTpannuu 3asiBKa pEruCTpUpyETCs B KypHaJIe PETUCTpaLny,
3arpoca 3as4BUTEIA O IIPU pEeTUCTpaIuu 3asiBJICHUIO TPUCBAUBACTCS
MpeaoCTaBIeHN MyHUIMNaabHON BXOJIAIHIT HOMED.
yclyru

17. | TpeboBaHUs K TOMEIIECHUSM, B 1. ITlomemienus, BEIICIICHHRIC JIJISI

KOTOPBIX IPEIOCTaBISAETCS

IIPEAO0CTaBICHUs. MyHULIUIIAIBHON YCIIYTH,




MyHunumnaneHas yciyra, K MeCcTy
OKHJaHUs, MECTY IIpUeEMa
3asiBUTEIICH, Pa3MELICHUIO U
0(hOpMIICHUIO BU3YaJIbHOM,
TEKCTOBOW U MYJIbTUMEIUNHON
nH(popMaIuu o MopsIKe
IIpeaocTaBieHnss MyHULIIUITAIBHON
yCIIyTH

JIOJIKHBI COOTBETCTBOBATH CAHUTAPHO-
SMUJAEMUOJIOTMYECKUM U HHBIM TPEOOBAHUSIM,
00ecTneunBarOINM OECTIPETISITCTBEHHBIH TIOCTYTI
WHBAIHIOB K 00BEKTaM COITHAILHOM, WH)KCHEPHOU U
TPAHCHOPTHOM MHPPACTPYKTYP B COOTBETCTBUU C
®eaepanbHbIM 3aKk0HOM OT 24.11.1995 r. Ne 181-03
«O conmanabpHOM 3aluTe HHBAIUA0B B Poccuiickoii
denepannny.

2. Paboune mecta paOOTHHKOB, OCYIIECTBIISIFOIINX
paccMoTpeHue oOpalleHui rpaxkaad, 000pyayoTcs
CPEICTBAaMH BBIYMCIUTEIIHON TEXHUKH (KaK
MPaBUJIO, OIUH KOMIIBIOTEP) U OPTTEXHUKOMH,
MO3BOJIIOIIMMHU OPTaHU30BaTh UCTIOJIHEHNE
(YHKITMH B ITOJTHOM 00bEMeE (BBIIEISIIOTCS Oymara,
pacxoaHbIE MaTEpPHAJIbl, KAHLEISIPCKHE TOBAPHI B
KOJIMYECTBE, TOCTATOYHOM JUIS HCIIOJTHEHUS
(GYHKITHH 110 pACCMOTPEHHIO 00paIeHH TpaXk1aH).
3. Mecra jy1st IpOBEJICHUS JIMYHOTO TTprEMa
rpaxaaH o00pyIyIOTCS CTYJIbSIMH, CTOJIaMH,
o0ecrneunBalTCs KaHLIEIIPCKUMHU
MPUHAICKHOCTAMH 11 HATMCAHUS TUChbMEHHBIX
oOparteHui, ”HHOPMAITMOHHBIMH CTEHIAMH.

4. 151a osxuaHusl TpakaaHaM OTBOJIUTCS
CTEeLUAIBHOE MECTO, 000PYAOBAHHOE CTYJIbSIMH.

5. B Mectax npenocraBiienrss MyHUIATAIIBHON
YCIIYTH MIpeaycMaTpuBaeTcs 000pya0BaHHE
JTOCTYIHBIX MECT OOIIECTBEHHOTO MOJIb30BaHUS
(Tyaseron).

18.

[Tokazarenu 1OCTYITHOCTH U
KauecTBa MyHULIUIIAJIBHBIX YCIIYT

[TokazaTensiMu JOCTYITHOCTH M Ka4eCTBa
MyHUIUIIaTBbHON YCIIYTU SABJISFOTCS:

- CpOKH IIpeaocTaBiieHrs MyHULIMNaIbHON
YCIIYTH;

- YCJIOBHS O’KMJIaHUS IPUEMA;

- IOCTYITHOCTb 110 BPEMEHU U MECTY IIpHeEMa
3assBUTEIICH;

- IOpAAOK HH(POPMHUPOBAaHUS 0 MYHUITUITATBHON
ycayre,

- 000CHOBaHHOCTH OTKa3a B MPEIOCTABICHUN
MyHuIMnaabHON YCIYyTH;

- BBITMOJIHEHUE TPeOOBAHUH, YCTAaHOBICHHBIX
3aKOHO/IATEIbCTBOM, B TOM YHCJIE OTCYTCTBHE
M30BITOYHBIX AIMUHUACTPATUBHBIX JCHCTBUM;

- COOTBETCTBUE JOJIKHOCTHBIX MHCTPYKIUH
OTBETCTBEHHBIX JOJKHOCTHBIX JIULI,
YYAaCTBYIOLIUX B IIPEIOCTaBICHUHU
MyHUIUIIaIBbHON YCIyTH, HACTOSIIEMY
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY B YaCTH
ONMCAaHUS B HUX aJMUHUCTPATUBHBIX AECHCTBUH,
npodeccuoHaNbHBIX 3HAHUN U HAaBBIKOB;

- BO3MOXHOCTb YCTaHOBJIEHHsI IEPCOHAIBHON
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI 32
coOroieHre TpeOOBaHMI HACTOSIIIETO
AJIMAHHUCTPAaTUBHOIO PErVIAMEHTA 110 KAXKJIOMY
JCHCTBUIO WIM aIMUHUCTPATUBHON MPOLEYPE
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IIpYU IIpeocTaBiIeHn MyHUIIUNIAIbHON YCIYTH;
- pecypcHoe o0ecredeHHre NCIIOIHEHUS
HACTOSIIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;
- KOJINYECTBO B3aUMOJICUCTBUY 3asIBUTEINS C
JOJKHOCTHBIMHM JIMLIAMU TIPU TIPEIOCTABICHUN
MyHUIMNIadTbHON YCIYTH U UX

IIPOJOJKUTEIBHOCTb.

19. | abie TpeObOBaHMUS U OCOOCHHOCTH 1. Madopmanms o npeaocTaBIeHUN
IIpenocTaBiieHnss MyHULIIUITAIBHON MyHUIMIIaTBbHOM YCIYTU CONEPKUTCS B
YCIIYTH B JICKTPOHHOU (hopme (dhenepabHON TOCYIapCTBEHHOM

uHpopMalnoHHOH cucteme "Eaunblii mopTan
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT
(pyHKmiA)";

2. IIpegocraBnenrne MyHUIIUTAIBHON YCITYTH
4yepe3 MHOTO( YHKITMOHATbHBIC IIEHTPHI
OCYILIECTBIISIETCS] B paMKaxX 3aKJIFOUEHHOTO
COTJIAIICHUS, @ TAKKE B COOTBETCTBUU C Pa3/iesioM
3 HacTosimEero AAMUHUCTPATUBHOTO PETJIaMEHTa.

3. CocTaB, MoCj1e0BaTEJIbHOCTb U CPOKH BHINOJIHEHUS
aIMMHUCTPATHBHBIX NpPOUEeAYP, TPEOOBAHUI K
NMOPAAKY UX BBINOJHEHHS], B TOM YK CJIe 0COOEHHOCTH
BbINOJIHEHUS aIMUHUCTPATHBHBIX MPOLETYP
B JICKTPOHHOU (popme

[IpenoctaBnenne MyHULIMNIAABHOW YCIIYTH BKJIIOYAET B ce0s Cleayroliue
aJMUHUCTPATUBHBIE ITPOLICYPBI:

1) mpuém u peructpanus 3asBJICHHAS C KOMIUIEKTOM JOKYMEHTOB;

2) pacCMOTpPEHHE 3asBJICHHS U NPUHIATHE PEIICHHs O MPEAOCTABIECHNN (OTKa3e
B [IpEA0CTaBI€HNN) MyHHUIIMNIAIBHON YCIIYTH;

3) BbIAAYa pe3ynbTaTa NpeaoCcTaBiIeHUs] MyHULIMIAIBHON YCITYTH 3asBUTEIISIM.

biok-cxema mnpenocraBineHnss MyHHUIMNANbHOM yCIYTM NPUBOAUTCA B
IPWIOKEHUH K HACTOSIEMY AIMUHUCTPATUBHOMY PErJIAMEHTY — NpuitokeHue Ne 1.

3.1. Ilpuém u perucrpaums 3asiBJeHUN ¢ KOMIUIEKTOM JOKYMEHTOB

3.1.1. OcHoBaHueM MJisI Hadala NPENOCTaBICHUS MyHULIMNAIBHOW YCIyTH
ABIIETCS] OOpaleHUe 3asiBUTENS B YTIPABJICHHUE C NMPUIIOKEHUEM BCEX HEOOXOIUMBIX
JOKYMEHTOB, YyKa3aHHbIX B NyHKTe 6 pazgena 2 «CranmapT npeaocTaBiEHUs
MYHULMNAIBHON YCIIyTH» HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.1.1.1. JlokyMeHTbI, yKa3aHHblE B IyHKTe 6 pasgena 2 HacTOSALIETO
AJMUHUCTPATUBHOTO perjiiaMeHTa, MOTYT ObITh HallpaBi€Hbl B AJIMUHUCTPALMIO B
AIIEKTPOHHOM (opMme (B CKAaHHPOBAHHOM BHJE), B TOM YHUCJIE C HCIOJIb30BAHHEM
dbeneparbHON TOCYMapCTBEHHON WHGOPMAIMOHHON cucTemMbl «EmuHbBI mopTant
rOCY/IapCTBEHHBIX U MyHHUITUIAIBHBIX YCIYT ((PYHKIIHI)Y.

3.1.1.2. Ilpu HampaBieHUU NOKYMEHTOB, YKa3aHHBIX B IyHKTE 6 pasjgena 2
HACTOSIIEr0  AJMUHUCTPATHUBHOTO periamMeHTa, B AJIEKTpOHHOM ¢opme (B
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CKaHMPOBAaHHOM BHJE), B TOM 4YHCJIE€ C HCIOJb30BaHUEM (penepanbHOi
roCyJapCTBEHHOW MH(OPMAITMOHHOW CUCTEMBI « ENMHBINA MOPTaT TOCYAapCTBEHHBIX
U MYHUIUMOAIBHBIX ycayr ((QyHKUMN)», B 2-AHEBHBIA CPOK HAIMPABIISET 3asBUTEIIO
3IIEKTPOHHOE COOOIIEHHE, MOATBEPKAaolIee MPUEM JaHHBIX JTOKYMEHTOB, a TaKXKe
HanpaBIIseT 3asBUTENIO HHpOpManmio 00 aapece u rpaduke paboTsl YrpaBieHUs, B
KOTOpO€ HEOOXOJMMO MPEACTABUTh JOKYMEHTHI (32 HUCKIIOYEHHUEM 3asiBICHUS O
npeaocTaBieHnd MyHUIIMNAIBHON YCITyTH), HApaBlIEHHbIE B 3JIEKTPOHHOU (opme
(CKaHMpPOBaHHOM BHJE), I NPOBEPKM HX JOCTOBEpHOCTH. B ciyuae eciu B
AJIEKTPOHHOM (opMe (CKaHUPOBAHHOM BHJE) 3asBUTEJIEM HaIpaBieHbl HE BCE
JOKYMEHTBI, YKa3aHHbIE B IyYHKTE 6 pa3zaena 2 AIMUHUCTPATUBHOIO PErIaMEHTa, TO
MH(OOPMUPYET 3asIBUTEIS TAKKE O MPEACTABICHUH HEIOCTAIOIIUX TOKYMEHTOB.

3.1.2. Cneunanuct YnupasiieHus, Py NPUEME TOKYMEHTOB:

-yCTaHaBJIMBAET JUYHOCTH 3asBUTENS,, B TOM YHUCJIE MPOBEPSIET TOKYMEHT,
YIOCTOBEPSIOIMI JIMYHOCThb, MPOBEPSAET MOJHOMOYHUS 3aSBHUTENIA, B TOM 4YHUCIE
MOJIHOMOYHMSI PEJICTABUTENS AEMCTBOBATh OT €r0 UMEHH;

-POBEPSIET HAJIMYUME BCEX HEOOXONMMBIX JOKYMEHTOB, HCXOIsi U3
COOTBETCTBYIOILIETO TMEpPEYHs] JAOKYMEHTOB, HEOOXOAMMBIX JJIsi TMPEAOCTaBICHUS
MyHHUIMNanbHOM yCIIyTH;

-IIPOBEPSIET COOTBETCTBHUE MPEJICTABICHHBIX JOKYMEHTOB YCTAHOBJIICHHBIM
TpeOOBAHUM, YIOCTOBEPSSICh, UTO:

-IOKYMEHTbl B YCTAaHOBJIEHHBIX 3aKOHOJATEJIbCTBOM CIIy4yasX HOTapHaJIbHO
YAOCTOBEPEHBI, CKPEIUICHBI MEYATSIMU, UMEIOT HAUIeKAIIUe MOANUCHA CTOPOH WIIU
ONPENEIEHHBIX 3aKOHOAATENBCTBOM JTOKHOCTHBIX JIUIL;

-TE€KCTbI IOKYMEHTOB HaIlMCaHbl Pa300pUnBO;

-pamMmIny, UMEHa U OTYEeCTBAa (PU3UUECKHUX JIMII, aJpeca UX MECT KUTEIbCTBA
HaITMCaHBbI MIOJHOCTHIO;

-B JOKYMEHTAaX HET IOJYUCTOK, IPHUIINCOK, 3a4EPKHYTBHIX CJIOB U HHBIX HE
OTOBOPEHHBIX B HUX UCIIPABIICHUM;

-JIOKYMEHTBI HE UCITOJTHEHBI KapaHIaIloM;

-JIOKyMEHTBI HE UMEIOT IOBPEXKACHUM;

-CpPOK JEHUCTBUS JJOKYMEHTOB HE UCTEK;

-JIOKyMEHTBI COAepkKaT MHPOPMALUIO, HEOOXOAUMYIO UIsl IMPENOCTABICHUS
MyHUIIMTTATBHOW YCIIYTH, YKa3aHHOW B 3asBJICHUY,

-JIOKyMEHTBHI IIPEJICTABIICHBI B IOJIHOM O0BEME;

-IIpY OTCYTCTBUU OCHOBAHMI I OTKa3a B IpUEME JOKYMEHTOB OopMIIsieTcs
pacnucka o npuéme JT0KyMEHTOB.

Ecin wumeroTcss 3aMeuyaHusi K OQOPMIIEHHIO JOKYMEHTOB, CIIELHAIUCT
VYrpaBieHuss OTKa3bIBAET 3asBUTEII0 B IPUEME 3asBICHHUS O IPEAOCTABICHUU
MyHULIMTIaTTbHON YCITYTH C OOBSICHEHUEM MTPUYUH.

3asBUTENb, NPEICTABUBIIMA JOKYMEHTBHI Uil NOJy4YeHHs MyHULHNIAIbHON
yCIyTH, B 0053aT€IbHOM MOPAIKE HHPOPMUPYETCS:

-0 CpOKE MpeoCcTaBIeHUs] MyHUINTIAIBHON YCIIYTH;

-0 BO3MOYXHOCTH OTKa3a B IIPEAOCTABIECHNA MYyHHUIIMIIAJIbHON yCIIyTH.
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3.1.3. 3agBrneHue co BCEMH HEOOXOAMMBIMU JOKYMEHTAMH MPUHUMAETCS
CHEUUAJUCTOM  YIpaBJIEHUS, OTBETCTBEHHBIM 32  NpPUEM  JOKYMEHTOB,
pErHCTpUpYETCS B KypHAaj€ pErucTpallid BXOMSIIEH KOPPECIOHAEHUMU H
NepenaéTcs HAYAJIbHUKY Y IPABIICHHUS.

3.1.4. Ilpu npuéme NJOKYMEHTOB Ha MpeaocTaBieHue MyHUIUNIATbHON YCIyTH
0011 MaKCUMaJbHBIA CPOK MpHUEMA TOKYMEHTOB HE MOKET MPEBBIIATH 15 MUHYT.

3.1.5. B mo0oe Bpemsi ¢ MOMEHTa NpuéMa JOKYMEHTOB 3aiBUTENIb UMEET MPABO
HAa TIOJIyYeHHME CBEICHMA O MPOXOXNKIACHUU MPOUEAYpPhl  MPEJOCTABICHUS
MyHununaasHou yciayru no tenedony 1u00 HEMOCPEACTBEHHO B Y IPaBIICHUHU.

3.1.6. O0mwmii CpoK BBHITOJHEHUS AJMUHUCTPATUBHOM MPOIEAYpPHl HE MOXKET
npeBbiaTh 1 (OJIUH) IEHb.

3.1.7. PesynpTaToM aAMUHUCTPATHUBHON MpPOUEAYpHl SBISETCS MOJIyYEHUE
HAYaJIbHUKOM YTIPaBJICHUS MPUHATHIX TOKYMEHTOB.

3.1.8. CnocoboMm ¢ukcanuu pe3ynbTaTra BBINOJIHEHUS aJAMHUHUCTPATUBHOU
IPOLEYPHl SABISETCS PErHCTpalys 3asBICHUS B KypHaJe PErMCTPALMHM BXOASIICH
KOPPECTIOHAEHIUH.

3.2. PaccmoTpeHue 3asiBJICHUS] U IPUHSTHE PellleHUs
0 NMpeJ0CTABJICHUH WIN 00 0TKa3e B IPeA0CTaBICHUH
MyHMUIUIIAJIBHOU YCJIYyTH

3.2.1. OcHoBaHuEM /11 Hayajga aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
MOJIy4eHHE HAa4YaJbHUKOM YTIpaBJIEHUS TPUHATHIX JOKYMEHTOB.

3.2.2. Ilpu nostydeHu# 3asBJICHUS O IPEeIOCTaBICHUU MyHUIIMTIAIIBHON YCIIyTH
C TMAaKeTOM JIOKYMEHTOB, HAYaJIbHUK YTpaBJICHUS OMNpeaesseT CHenualncTa,
OTBETCTBEHHOI'O 3a NPOBEJICHUE AJIMHUHHUCTPATUBHBIX MNPOLEAYp, U NEpPeaacr emy
JIOKYMEHTBI.

3.2.3. Cneunanuct YnpasiaeHUus NPOBOAUT MPOBEPKY NPHUHATHIX TOKYMEHTOB
Ha COOTBETCTBHE 3aKOHOAATENBCTBY U HATHUNE BCEX HEOOXOIMMBIX JOKYMEHTOB.

B cnyyae He mnpencraBieHusi 3asgBUTENEM IO COOCTBEHHON HMHMIIMATHBE
JOKYMEHTOB, HEOOXOJMUMBIX B COOTBETCTBHM C HOPMAaTHUBHBIMH aKTaMH JUIs
npenocTapieHuss MyHUIMIATBHON YCIyTH, KOTOpash HAXOJUTCS B PaCIOpPsHKEHUH
rOCyapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIMPABJICHUS] U UHBIX OpPraHOB,
YYacTBYIOIIMX B MPEAOCTaBICHUH MyHUIIMNIATBHOW YCIYTH, YKa3aHHBIX B MMyHKTE 7
pazmena 2  HAcTOSIIEr0o  AJIMUHHCTPATUBHOIO  pPErjaMEHTa, CIEHHAIUCTOM
VYmpaBnenuss B TedeHue 1 paboyero 1aHA CO JAHS TMOJYYEHHUS JIOKYMEHTOB,
MOJATOTABIMBAETCS MEKBEJIOMCTBEHHBIH 3alMpoc B COOTBETCTBYIOIIME OpPTaHbI
(opranuzamun).

MexBe1OMCTBEHHBIN 3arpoc 0GOPMIISIETCSI B COOTBETCTBHU C TPEOOBaHHUIMH,
ycraHoBieHHbIMU DenepanbHbiM 3akoHOM OT 27 wmions 2010 Ne 210-d3 «O6
OpraHu3alMM MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHHULIMIAIBHBIX YCIYI».
Hampasnenue MexBeIOMCTBEHHOTO 3aMpOca OCYIIECTBISETCS B AJIEKTPOHHON popme
[0 KaHaJlaM CUCTEMbI MEKBEIOMCTBEHHOTO AJIEKTPOHHOT'O B3aUMOJECHCTBHS, TUOO 1O
WHBIM JJIEKTPOHHBIM KaHanaMm. Takke JOIyCKaeTCcsl HallpaBJI€HUE 3alpocoB B
OyMa)KHOM BHUJIE TIO0 MoYTe, (PaKkcy, MOCPEeACTBOM Kypbepa.
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3.2.4. B cnyuae, ecnu npeaocraBiieHHe MYHHIMNAIBHOW YCIYyTd BXOJIUT B
MOJTHOMOYHST YTIpaBJ€HHUs] M OTCYTCTBYIOT OMNpeAeNEéHHbIe MyHKTOM 9 pazaena 2
«Crannmapt PEI0CTABICHUS MYHUIIUTIATIBHON YCITyTH HACTOSAIETO
AJMUHUCTPATUBHOTO pETJIaMEHTa OCHOBAaHMS [Jid OTKa3a B MPEJOCTaBICHUH
MyHAIMIATBHON YCIYTM, CHELUUAIUCT YIIPABICHHUS W3IrOTaBIMBAECT PEIICHHE O
COIJIACOBAaHUU NEPEyCTPONCTBa U (WIM) MEPEIUIAaHUPOBKU KUJIOTO MOMEIEHUs, O
dbopme yrBepxkaénnoi IlocranornenueMm IlpaBurensctBa PO ot 28.04.2005 Ne 266
"OO6 ytBepxkaeHUU (HOPMBI 3asBJIICHUSI O MEPEYCTPOUCTBE U (WJIM) TEpEIIaHUPOBKE
KUJIOTO IOMELIEHUS U (OPMBI IOKyMEHTA, ITOATBEPIKIAIOLIEr0 IPUHATHE PELLICHUS O
COIIACOBAaHUU NEPEYCTPOICTBA U (MJIM) MEPEIIAHUPOBKH JKUJIOIO MOMEIIEHus", u
NEPENacT ero Ha MOANKCH INIaBe aAMUHHUCTPALMU UM HHOMY YIOJHOMOUYEHHOMY UM
JOJHDKHOCTHOMY JIUILY.

3.2.5. llpu HanuuuM OCHOBAHMM JUIsI OTKa3a B MPEJOCTaBICHUH
MyHAIMDANBHON yCIYI'M CHEHHAIMCTOM YTPAaBICHUS TOTOBUTCA 3asABUTEIIO
pemieHne 00 OTKa3e B COTJIACOBAHWHU MEPEYCTPOMCTBA M (WJIM) MEperIaHUPOBKH
KHUJIOTO TIOMEUICHHsI, KOTOPOE MOAMMUCHIBAETCS TNIABOM aJIMUHUCTPALUN WA WHBIM
YIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIUIIOM.

3.2.6. O0Ouuii CpoK BBIMOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHl HE MOXKET
npesbiath 40 (copoka) qHeH.

3.2.77. Kpurepuem  MNOpUHATHS  PEIICHUS  SIBIACTCA  COOTBETCTBHUE
(HecooTBeTCTBHE) (POPMBI 3asIBICHUS W NpPUIAraeMbIX JAOKYMEHTOB, YKa3aHHBIX B
NYHKTE 6 pa3ziena 2 HAcTOSIIEro AIMUHUCTPATUBHOIO PErJIaMEHTa.

3.2.8. Pe3ynbraroM agMHHHMCTPAaTUBHOW IPOLELYPHl SIBISIETCS COCTaBJICHHE
pELIeHHs O COIVIACOBAaHMHU WIHM 00 OTKa3e B COIVIACOBAHUM MEpPEYCTPOHCTBA U (WIIN)
NEPENIaHUPOBKU KHUIIOTO TOMEILIEHUSI.

3.2.9. CnocoboMm ¢ukcanuu pe3ynbTaTta BBINOJIHEHUS aJIMHUHUCTPATUBHON
OpOLEAYPHl SIBISETCS PErucTpalys pelIeHUsT O COTJAaCOBAHMM WMIU 00 OTKa3e B
COTJIACOBAaHUU TMEPEyCTPOICTBA M (WJIM) MEPEIJIaHUPOBKU >KUJIOTO IMOMEIIECHUS B
KypHAaJe PerucTpaluu.

3.3. Boiiaua pe3yJbTaTa npeaocTaBjieHUus
MyHUIUNAJIBHOU YCJIYTH 3aABUTEIAM

3.3.1. OcHoBanueM il  Hadaja  TOPOUEAYphl  BbIJAYM  pe3yJbTaTa
npenocTapiieHuss MyHUIIMTANBHON YyCIyTy (pelieHue) aBisieTcs MOoANUCcCaHue riaBoi
aIMUHUCTPALIMM WJIM HMHBIM  YIOJHOMOYEHHBIM UM  JIOJDKHOCTHBIM  JIMIIOM
COOTBETCTBYIOIIMX JOKYMEHTOB U MOCTYIUICHHE IOKYMEHTOB JI BbIJJAYM 3asBUTEIIIO
CHEUUATIUCTy YTIpaBiIeHUs, OTBETCTBEHHOMY 3a BbIJIauy TOKYMEHTOB.

3.3.2. Cnenuanuct YnpaBieHHUs, OTBETCTBEHHBIM 3a BbIIAYy JOKYMEHTOB,
pErucTpupyer AOKYMEHT pe3ysbTaTra MpeAocTaBlieHns MyHUIUNAIbHOW YCIyTH B
COOTBETCTBHUM C MPABUJIAMU JIEJIIONPOU3BOICTBA U HAIIPABJISET 3aSBUTEIIO 3aKa3HBIM
MOYTOBBIM OTIPABIECHUEM C YBEIOMJICHHEM JMOO BpYydYaeT JUYHO 3asBUTEIIO MOJ
pPOCIHCh, €CJIM MHOM MOPSAOK BbLAAYM JOKYMEHTA HE OINPENENEH 3asBUTENIEM IPU
nojave 3ampoca (3agBJIECHHs), KOINWU JIOKYMEHTOB OCTAlOTCS Ha XpaHEHUH B
YnpaieHuu.
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3.3.3. Ilpu Bpy4€HUH MOJ POCHUCH CHEIUATUCT YTPABICHUS, OTBETCTBEHHBII
3a BBIJAYy JOKYMEHTOB, YCTAHABJIMBACT JIMYHOCTh 3asABUTENS, B TOM YHUCIE
MPOBEPSIET JIOKYMEHT, YJOCTOBEPSAIONINN JUYHOCTh, AENAET 3alUCh B KHUIE Yy4ETa
BBIJIAHHBIX JJOKYMEHTOB, 3HAKOMHT 3asBUTEIIS C TIEPEUYHEM BBIJITABAEMBIX JOKYMEHTOB
(ormamaeT Ha3BaHWS BBIAABAEMBIX JOKYMEHTOB). 3asBHUTENIb PACIHCHIBACTCS B
MOJIY4YeHUH JOKYMEHTOB B KHUTE yuéra. CrenuaiucT, OTBETCTBEHHBIM 3a BbIIAYy
JIOKYMEHTOB, BBIJIAET JOKYMEHTBI 3asIBUTEINIO.

3.3.4. O6umii cpoK BBIMOJHEHHUS aIMUHUCTPATHBHON MPOIEAYPhl COCTABIISIET
He Oostee 3 (Tpex) pabounx JHEH.

4. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHNEM AIMUHUCTPATHUBHOIO perjiaMeHTa

4.1. IlopsnoK oCylIeCTBJICHUS TEKYLEro KOHTPOJIS 3a COO0TI0IeHuEeM U
HCIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JIMIAMH I0JI0KeHHI
AIMHUHHCTPATHBHOIO PErjJaMeHTa U HHbIX HOPMATHBHBIX IPABOBBHIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHMS K NMPeAOCTABICHNI0 MyHMUIMIIAJIBHON yCIyIH,
a TaKKe NPUHATHEM PellleHUH 0TBEeTCTBEHHBIMU 10JI’KHOCTHBIMU JIMIAMU

4.1.1. Tekylmuii KOHTPOJIb 3a COOJIOJIGHUEM IIOCIIEA0BATEILHOCTH JEHCTBUI
COTPYJHHUKOB OPraHOB MW OPraHU3alMil, Y4YacTBYIOIIMX B MPEIOCTABICHUU
MyHunHMnanbHOM YCIyr¥, ONPENEEHHBIX aIMUHHCTPATUBHBIMU MPOLEAYypaMHU IO
MPENOCTABICHUIO MyHununaibsHON YCIIYTH, OCYILIECTBIISIETCS 170:¢
HEIMOCPEACTBEHHBIMU PYKOBOJMTENSIMU, @ TAK)KE YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 OpraHu3anuio paboThl MO  MPEAOCTABIICHUIO
MyHULIMTTAIIBHOW YCITYTH.

4.1.2. Texkymuii KOHTPOJIb OCYILIECTBISAECTCS IYyTEM IPOBEACHHUS NPOBEPOK
COOJIIOZIEHUS TOJIOKEHUM HACTOSIEr0o AJIMUHUCTPATUBHOIO pErIaMEHTa, HHBIX
HOPMATUBHBIX NpPaBOBbIX akTOB Poccuiickon @enepaunu u KpacHomapckoro kpas
MpU  OPEAOCTaBICHUH MYHUIWNANBHON YCIYTM, BBIABICHHUS W YCTPAHEHUSA
HapyLIECHU! IIPaB 3asBUTEIIEH.

4.2. [TopsiaoK ¥ NEPUOAUYHOCTH OCYIECTBJICHUS IJIAHOBBIX
¥ BHEIIAHOBBIX MPOBEPOK MOJHOTHI M KAa4€eCTBA
npeaocraBjieHuss MyHUIMIIAJIbHOU YCJIYTH,

B TOM 4McJIe MOPSA0K ¥ (opMbI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM IPeI0CTABJICHUA
MyHMUIUIIAJIBHOU YCJIYTH

4.2.1. KoHTpOJb 32 NOJHOTOM M Ka4Y€CTBOM MPEAOCTaBICHU MyHUIIMTIAIIBHON
yCIyTd BKJIIOYAaeT B ceOs MpOBEJCHHE NPOBEPOK, BBISBICHUE U YCTAaHOBJICHUE
HapylIEHUH  MpaB  3asBUTENEH, NPUHATHE  pPEIIeHHd 00  yCTpaHEHHH
COOTBETCTBYIOIIUX HAPYILIECHUM.

[IpoBepkr MoOryT OBITh MJAHOBHIMH HAa OCHOBaHUHM IUIAHOB pPaOOTHI
VYnopasnenusi, U060 BHEIUIAHOBBIMU, MPOBOJMMBIMH, B TOM 4YHCIE, IO >KajoOe
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3a5BUTEJIEM HAa CBOEBPEMEHHOCTb, IIOJHOTY M KAadeCTBO INPENOCTABICHUSA
MyHHAIMDATBHON YCIIYTH.

Pemienne 0 nmpoBeneHHME BHEIUIAHOBOM IIPOBEPKM IPUHUMMAET IJIaBa
MYHUIIMIIAJIbHOTO 00pa3zoBaHusi benopedeHckuilt pailoH WiIM yHOJTHOMOYEHHOE WM
JTOJKHOCTHOE JIMLO aAMUHHUCTPALIVH.

JUiss NpoBeAeHUs IUIAHOBBIX IPOBEPOK MNPENOCTaBiICHUS MyHHIMIAIBHON
yciyru (QOopMHUpPYETCS KOMHUCCHUS, B COCTaB KOTOPOM BKJIIOYAKOTCS JIOJKHOCTHBIE
JMua agMUHUCTpanuu. llepuoauyHOCTh OCYIIECTBISIEMBIX IUIAHOBBIX IPOBEPOK
IIOJIHOTBl M KayecTBa HCIIOJHEHHMs MyHUIMINIAIbHOM YCIYIM YCTaHAaBIMBACTCS
YrpaBieHUEM.

IIppu mnpoBepke MOTYT paccMaTpuBaThbCsl BCE BOIPOCHL, CBS3aHHBIE C
OpeIoCTaBlIeHuEeM MyHUIMNAIBHON yClIyrd (KOMIUIEKCHBIE IPOBEPKH) WU
OTZENBHBIE BOMNPOCHl (TeMaTHuueckue mnpoBepku). [IpoBepka Takke MOXKET
POBOAUTHCA MO KOHKPETHOMY OOpAaIllEHUIO TPaXIaH.

Pesynbratel mpoBepku OGOPMIISIOTCS B BHJAE aKTa, B KOTOPOM OTMEYAIOTCA
BBISIBJICHHBIE HEOCTATKN U YKA3BIBAIOTCS MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

AKT IOANMCHIBAETCS] BCEMU YWICHAMH KOMHUCCHHU.

4.3. OTBETCTBEHHOCTh MYHUIIUIIAJIbHBIX CJIYKAIMX
3a peunleHus U aeiicteus (0e3geiicTBUE), NPUHUMAEMbIE
(ocymecTBisieMbie) B X0/1€ MPeA0CTABJICHUS
MyHUIMNAIBHOU YCJIYTH

4.3.1. Bce  OOJKHOCTHBIE JIMIA, YYACTBYIOIIME B  NPEAOCTABICHUU
MyHuIHMnanbHOM yCIYTH, HECYT NMEPCOHAIBHYI) OTBETCTBEHHOCTH 32 BBINIOJHEHUE
CBOMX OOS3aHHOCTEH W COOJIOJCHUE CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX
NpOIEAYpP, YKa3aHHBIX B HACTOSIIEM AJIMUHUCTPATUBHOM PETJIaMEHTE.

[To pe3ynbraram mpOBENEHHBIX MPOBEPOK, B CIy4ac BBISBICHUS HAPYLICHUU
IIPaB 3asiBUTEJIS], OCYIIECTBIIIETCA MPUBJICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH,
B COOTBETCTBMM C JEHUCTBYIOLIMM 3aKoHOAAaTenbCTBOM Poccuiickon Penepanum u
KpacHogapckoro kpasi.

4.3.2. JIomKHOCTHBIE JMIAa, BUHOBHBIE B HEUCIOJHEHUM WM HEHAJJIEKAIIEM
UCIIOJIHEHUH  TpeOOBaHMU  HACTOAIIEro  AJMHHHCTPATUBHOIO  pErjaMeHTa,
MPUBJICKAIOTCS K JUCHUITIMHAPHOM OTBETCTBEHHOCTH, a TAKXKE HECYT I'Pa)kKIaHCKO-
MIPAaBOBYIO, AJMUHHCTPATUBHYIO U YIOJIOBHYK) OTBETCTBEHHOCTb B TOPSJIKE,
YCTaHOBJIEHHOM JICVCTBYIOIIMM 3aKOHOAATENBLCTBOM Poccuiickon denepanum.

4.3.3. CrenMaiucThl HECYT MEPCOHANTBHYI) OTBETCTBEHHOCTH 3a COOJIIOJICHUE
CPOKOB M IIOCJIEAOBATEIbHOCTU COBEPIICHUS aJIMHUHUCTPATUBHBIX JICHCTBUMN.
[IepconanbHass OTBETCTBEHHOCTh CIIEUAIMCTOB 3aKPEIUISETCS B MX JOJKHOCTHBIX
UHCTPYKIIHSIX.

4.4. IloJ105KeHUs1, XapaKTepu3yome TpedoBaHus
K NOPAAKY M (popMaM KOHTPOJIA 32 NPeA0CTaBJIeHHEM
MyHMUMIIAJIBHON YCIYITH, B TOM YHUCJIE CO CTOPOHbI
rpakaaH, uX 00beIMHEHNH U OPraHu3aluil
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4.4.1. 3asgBUTEnu, B TOM YHCIE TpaxaaHe, UX OObEIUHEHUS U OpraHU3alNH
MOT'YT KOHTPOJIMPOBATh MPEAOCTABICHNE MYHUIIUIIAIbHOW YCIYTH MyTEM MOTyYeHUS
MUCBMEHHONW M YCTHOM HMH(pOpManuu O pe3yibTaTax MPOBEAEHHBIX MPOBEPOK H
MPUHATHIX TIO pe3yJibTaTaM MIPOBEPOK Mepax.

3asBUTENIN, B TOM YHUCIE FpakJaHe, UX 0ObeIMHEHHS] U OpraHU3aluu, BIIpaBe
HaIpaBUTh NMUCbMEHHOE OOpallleHHe B aJpec TaBbl MyHUIIMIAIHLHOTO 00Opa30BaHUS
benopedyeHckuit palioH C MPOCKOOM O TMPOBEICHUHM TMPOBEPKH COONIOJAEHUS U
VCIIOJTHEHUSI TIOJIOKEHUM HACTOSIIIErO AJIMUHUCTPATUBHOTO PEINIAMEHTA W HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMS K MPEAOCTABICHUIO
MYHULMNAIbHON YCIIYTH, MOJHOTHI M KauyecTBa NPEAOCTABICHUS MYHUIIMIAIbHON
YCIYTM B CJIy4dae HaApyLUICHWs IpPaB M 3aKOHHBIX HWHTEPECOB 3asABUTEIECH IpU
MPEAOCTaBIECHUHA MYHHUIIUTIATLHON YCIIYTH.

B ciyuae mpoBeneHrs BHEIIAaHOBOM MPOBEPKHU MO KOHKPETHOMY OOpaIieHuIo,
B TeueHue 30 mHeW co THS PerucTparuy MUChMEHHOTO OOparieHus: 00paTHUBIIEMYCS
HAIpaBJIseTCs MO MouTe WH(pOpPMAIMs O pe3yiabTaTaX MPOBEPKH, MPOBEAEHHON IO
obparmenuto. MHboOpManmsi MOANMKCHIBACTCS TJIABOW MYHHITUIAIBHOTO 00pa30BaHUS
benopedeHckuid paiiOH WM YIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIULIOM.

5. locyneOHbIi (BHeCyAeOHBIIT) MOPSIIOK 00:KaT0BAHUS
pelneHui u aeiicTBui (0e31eilicCTBHSI) OPraHoOB,
NpeaoCcTABJIAIIINX MyHUITUNIAJBHYIO YCJOYTY,

a TaksKe J0JIKHOCTHBIX JIMI U MYHHMIMNIAJIbHBIX CJIYKAIIMX

5.1. Uudopmanus 1J1 3asiBUTEJISI O €r0 MpPaBe MoAATH KAJI00yY
Ha pelieHue u (WIK) AelicTBUe (0e31eiicTBHE) OPraHa MECTHOIO
CaMOYINPABJIEHUS U €r0 J0JKHOCTHBIX JIUI MPH
npeaocraBjieHMd MyHUIUNIAIBLHON YCJIYTH

3asBUTENH, WMEET TPaBO Ha JocyneOHoe (BHeCyaeOHoe) o0kamoBaHUE
neiicTBuil  (0e3AeMCTBHUS) W PEUICHHH OpraHoB, MPHUHSITHIX (OCYIIECTBISEMBIX)
opraHaMu, MPEJOCTABISIOMUMUA MyHUIIMNANBHYIO YCIYTy, HX JIOJPKHOCTHBIMU
JUIAMHU, MyHUIUOATbHBIMUA CIIY>KAIIUMHU B XOJI€ MpeaocTaBleHruss MyHUIIUMIIAIbHOM
ycnyru (nanee - nocyaeoHoe (BHecyeOHOe) 00kanoBaHue).

5.2. IIpeameT xaJ100b1

5.2.1. TlpenmetoMm nocyaeOHOTO (BHECYAeOHOTO) OOKAJIOBAHUS SIBJISIFOTCS
KOHKPETHOE pelnieHue u JaeiicTBust (0e31elCTBUE) OpraHoB, MPEAOCTABISIOMINX
MyHUIMNIATBHYIO yCIIYTY, a TaKXke ACHCTBUS (0e3MelCTBHE) TOJDKHOCTHBIX JIHII,
MYHHUITUTIATBHBIX CITY)KAIlIUX B XOJI€ MPEeAOoCTaBlicHUss MyHUIIMNANBHOU YCIyTH, B
pe3ysbTaTe KOTOPHIX HAPYIIICHBI MpaBa 3asBUTENS HA MONMyYeHHE MyHUIIUTATBEHON
YCIIYTH, CO3/IaHbI PETSITCTBUS K MPEAOCTABICHUIO eMy MyHUITUTIaTLHOW YCITYTH.

5.2.2. 3agBuUTeNnb MOXKET 00paTUTHCA C Kajno00il B TOM YHUCIE B CIEIYIOLIUX
ClIyJasix:
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- HapyLIEHUs CpOKA PETUCTPALMHU 3ampoca 3asBUTENS O NPEIOCTABICHUU
MyHHuIMNanbHOMN yCIIyTH;

- HapYILIEHHUsI CpOKa IpeaocTaBieHuss MyHUIIMNIAIbHON YCIIyTH;

- TpebOBaHMA Yy 3agBUTENs  JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTMBHBIMM NpaBOBbIMH akTaMu Poccuiickonn denepannu, HOPMAaTHUBHBIMHU
IpaBOBBIMHM akTamMu KpacHOmapckoro kpas, MyHMIMIAIbHBIMHA IIPABOBBIMU AKTAMMU
JUIS IPENOCTABICHUS] MYHULIMITAIBHOM YCITyTH;

- OTKa3za B IIpuéME JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX IPELYCMOTPEHO
HOPMATHBHBIMM IIpaBOBBIMM akTamMu Pocculickoir ®Penepanuy, HOPMAaTUBHBIMU
IpaBOBBIMHM akTamMu KpacHOmapckoro kpas, MyHMIMIAIbHBIMA IIPABOBBIMU AKTAMMU
JUISL IPENOCTAaBICHUS] MYHUIIMITAIBHOM YCIIyTH Y 3asSBUTEIIS;

- OTKa3a B NPEJOCTABICHUH MYyHUIIMIIAIIBHON YCIIYTH, €CJIM OCHOBAHUSA OTKAa3a
HE TPEyCMOTPEHBI (PeiepalbHbIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUU C HUMH
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — Pepepanum,
HOPMAaTMBHBIMM IPAaBOBBIMM aKTaMH KpacHOTapCKOro Kpas, MyHHULIMIAJIbHBIMHU
IIPABOBBIMM aKTAMU;

- TpeOOBaHUA C 3asBUTENS MPHU MpPeNOoCTaBIeHMH MyYHULIMNATBHONW YCIyTru
IJIaThl, HE NIPEAYCMOTPEHHOW HOPMAaTHMBHBIMM IIPABOBBIMM aKTaMHu Poccuiickon
@denepauny, HOPMATHMBHBIMM IIPaBOBBIMM  akTaMH KpacHomapckoro — kpas,
MYHHUIUIIATbHBIMU IIPABOBBIMU AKTAMY;

- OTKa3a oOpraHa, MNPeJOCTABILSIIONIETO0  MyHHIMIAIBHYIO  YCIyTY,
JNOJDKHOCTHOTO JIMIIA OpraHa, MNPeJOCTABISIIOMEro MyHUIMNAIBHYK YCIYyry, B
UCIPABJICHUU JOMNYIIEHHBIX ONEYaTOK M OHIMOOK B BBIIAHHBIX B pe3yjbTaTe
OpefoCcTaBieHUus MyHUIMNANBHOM YCIYrM JOKYMEHTax, JuOO HapylleHHus
YCTaHOBJICHHOI'O CPOKA JJIs1 TAKUX UCIIPABIICHUM.

5.3. Opranbl MECTHOI0 CaMOYNIPABJICHUS U YIIOJJHOMOYEHHbIE
HA paccMOTpPEeHHe KAJT00bI 10KHOCTHBIE JINIA,
KOTOPBIM MO:KeT ObITh HANIPaBJIEHA Ka100a

5.3.1. XKanoba nogaércst B mucbMeHHOM (opMe Ha OyMakHOM HOCHTENE, B
AIIEKTPOHHOU opMme:

- B VYIpaBJICHUE AaAPXUTEKTYPbl M TIPALOCTPOUTEIBCTBA ATMHUHHUCTPALIUU
MYHUIIMTIATBHOTO 00pa3oBaHus benopeueHckuii palioH;

- IJ1aB€ MYHMIIMNIAIBHOTO 00pa3oBanus benopeueHckuii paioH.

5.4. Ilopsaaok mMoga4YM U PACCMOTPEHHS KAJTOOBI

5.4.1. XKanoba moxxeT ObITh HampaBlieHA IO IOYTE, B AJIEKTPOHHON Qopme ¢
UCIOJIb30BaHUEM HH(DOPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTtu  «HTepHeT,
opHUIMATBFHOTO caifiTa opraHa, MNPEAOCTABISIONIET0 MYyHUIIMNAIBHYIO YCIyTYy,
€IMHOTO TOpTajJla MYHHUIMIAIBHBIX YCIAYr, JMOO pPErHoOHAJIbHOTO TopTaia
MYHUIIMIIAJBHBIX YCIOYr, a TaKKe MOXeT ObITh NPHUHATA TMPU JUYHOM MpHUEME
3asIBUTEIISL.

5.4.2. XXano6a qoipKHA coaepKaTh:
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1) HamMeHOBaHHWE OpraHa, MNPEJOCTaBISAIOMIET0 MYyHUIUMNANBHYIO YCIYTY,
JOJKHOCTHOTO JIMIa OpraHa, MpeAOoCTaBisAonero MyHUIMNANbHYIO YCIyTy, JH00
MYHUIIMIIAJIBHOTO CIY’KAaIIero, pelmieHus u JeicTBus (0Oe3neicTBUE) KOTOPBIX
00XanyroTCs;

2) pamunuio, uMs, OTYECTBO (MOCIIETHEE - MPU HAIUYUH), CBEJICHUS O MECTE
KUTEIHCTBA 3asIBUTEINS - (PU3NYECKOTO JUIA, JINOO HAMMEHOBAHUE, CBEJICHUSI O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMmepa)
KOHTaKTHOTO TejieoHa (OB), aapec (aapeca) JIEKTPOHHOM MOUTHI (IIPU HAJTUYUHU) U
MOYTOBBIN a/Ipec, MO KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 00KaTyeMbIX PEIICHUSAX U AehcTBHAX (Oe37eicTBUM) OpraHa,
MPENIOCTaBIAONIEr0 MyHUIUIIANBHYIO YCIyTy, JOJKHOCTHOIO JIMIA Oprasa,
MPENOCTABISAIONIEr0 MyHUIUNIATIBHYIO YCIIYTY, JTMOO MyHUIIMIIAIBHOTO CITY>KAIlIETo;

4) moBOJBI, HA OCHOBAaHWUHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHHEM H
neiicteueM (Oe3nelicTBUEM) opraHa, MPeaOCTaBIsAoMEero MyHHIIMIATBHYIO YCIyTy,
JOJKHOCTHOTO JIMIIa OpraHa, MpeAOoCTaBisAonero MyHUIMNANbHYIO YCIyTy, JH00
MYHUIIMIIAJIBHOTO CITY>Kallero. 3asgBUTENEM MOTYT OBbITh MpPECTaBICHBI JOKYMEHTHI
(Tpu HAJTMYKH ), TOATBEPKIAIOIINE TOBOBI 3asIBUTENIS, JINOO UX KOTIHH.

5.4.3. B ciaydae ycTaHOBJEHUS B XOJl€ WJIM MO pe3yjbTaTaM pPacCMOTPEHHS
’Kano0bl MPU3HAKOB COCTaBa  aJMHUHHUCTPATUBHOIO  MPABOHAPYIICHUS WM
MPECTYIJICHUS JTIOJDKHOCTHOE JIUIIO, HAJECIEHHOE MOTHOMOYHUSIMU MO PACCMOTPEHUIO
kKano0, He3aMeIJIMTEeNIbHO HalpaBiIseT MMEIOIMecs Marepuaibl B OpraHbl

IPOKYpaTyphl.
5.5. Cpoxku paccMOTpeHHUS KAJT00bI

[loctynuBiias xanoba MOJJIEKUT PACCMOTPEHHIO B TEUEHHE MATHAIATH
pabounx AHEW CO JHA €€ PEerucTpalud, a B CiIydae 00KajJoBaHMSA OTKa3a OpraHa,
IPEAOCTABIAIOMEr0 MyHUIMNANBHYK) YCIYry, JAOJDKHOCTHOIO JIMIIA Oprasa,
IPEAOCTABIAIOIMEr0 MyHUIIMITAJIBHYIO YCIIYTYy, B IIpUEME JOKYMEHTOB y 3asBUTENS
au00 OT UCHpaBlIEHHUS MAOMYIIEHHBIX ONEYaTOK M OMMOOK WIM B Cilydyae
00aNoBaHUsl HAPYUICHHs] YCTAHOBJICEHHOTO CPOKa TaKMX MCIPABICHUHN - B TEUCHHE
ISITU padoyuX JHEH CO IHS €€ perUCTpaLuy.

5.6. IlepeyeHb OCHOBAHM /IJIsl IPHOCTAHOBJIEHHUS PACCMOTPEHMS
7KaJI00BI B CJIy4ae, eCJId BO3MOKHOCTh NPUOCTAHOBJICHUS
npeaycMoTpeHa 3aKkoHoaareabcTBoOM Poccuiickoit @enepauuu
OcHoBaHus 151 PUOCTAHOBJICHHS PACCMOTPEHUS 5KaJI00bl OTCYTCTBYIOT.
5.7. Pe3yabTaT paccCMOTpeHHS KaJ100bI
[To uToram paccMoOTpeHUs KaI0Obl MPUHUMACTCS PEIICHHE:

- 00 YIOBJIETBOPEHUH KATOOBI,
- 00 0TKa3e B yIOBJICTBOPEHHUH KATOOBI.
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5.8. llopsinox MH(pOPMHUPOBAHUS 3aABUTEIS 0 Pe3yJabTaTaX pacCMOTPEHUSA
KaJI00BbI

58.1. B cmydae nmpusHaHMS ~ KaIOOBl  OOOCHOBAaHHOHM,  KayoOa
yIIOBJICTBOPSETCS, B TOM YUCJIC B )OPME OTMEHBI IIPUHSATOTO PEIICHUS, HCIIPABICHHS
JIONYIICHHBIX OMNEYaTOK W OINMOOK B BBIIAHHBIX B pE3yJIbTaTe MPEAOCTABIICHUS
MyHUIMITATBHON YCIIyTH JOKyMeHTax. He mosjaHee OHSA, CICIYIOIIEro 3a JIHEM
NPUHATHS PELICHHUS 00 yIOBICTBOPEHUH KaJIOOBI, 3asIBUTEIIO B TUCBMEHHOU (hopme
U TI0 JKCJIAHHWIO 3asBUTENIS B AJICKTPOHHOW (hOpMe HAmpaBisIeTCss MOTHBUPOBAHHBIM
OTBET O Pe3yJIbTaTaX PACCMOTPEHUS KATIOOBI.

5.8.2. B ciywae mpusHaHUs KaloObl HEOOOCHOBAHHOWM, HE TO3THEE JHS,
CJICIYIOIIETO 3a JIHEM MPUHATHS PEIICHUS O MPU3HAHUU KaJI0Obl HEOOOCHOBAHHOM,
3asBUTENb YBEIOMIISIETCS 00 OTKa3e B YAOBICTBOPECHUU KaJIOOBI, C pa3bsCHECHHEM
nopsijika oOpaieHus B CyJl, ¢ yKa3aHUEeM IOPUCIUKIINY U ajpeca cya.

5.9. Ilopsinok 00:ka/I0BaHMS PeLIEHUA 110 KaJ100e

3asgBUTENb BIOpaBe O0O0KajJoBaTh pelIeHUS WM jelcTBusa (Oe3nelcTBue),
OCyllleCcTBIsieMble  (IPUHUMAEMbIE) MYHHUIIUMIIAJBHBIMA ~ CIIY)KalllAMU B XOJIe
npeaocTaBiaeHuss MyHUIIUTAIBHOW yCIIYTH, B aIMUHUCTPATUBHOM U (UK CYJ1Ie0HOM)
MOPSIAKE B COOTBETCTBUU C 3aKOHOAATENICTBOM Poccuiickon denepanuu.

5.10. ITIpaBo 3asiBUTEJISI HA MOJy4YeHUe HHPOPMAIIMU U JOKYMEHTOB
HE00XO0AUMBIX /IJIsi 000CHOBAHMSI M PACCMOTPEHUS KAJ100

3asgBUTENIM HWMEIOT MpaBO Ha IMOJyueHHe HWHGOpMAlLUd U JOKYMEHTOB,
HEOOXOOUMBIX [JIJI1 OOOCHOBAaHUSI M PACCMOTPEHUS KaJIOObI, IMOCPEICTBOM
oOpailieHusi B MUCbMEHHOM (B 3JIEKTPOHHOI) popme.

[Ipu paccmoTpeHun >kamoObl 3asiBUTENIO MPEJOCTABISETCS BO3MOXKHOCTD
O3HAKOMJICHHSI C JOKyYMEHTaMH M MaTepHuajaMH, KacarolIMMHCS PacCMOTPEHHS
&KaJoObl, €CIM 3TO HE 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI APYTUX
JUIl U €CNIM B YKa3aHHBIX JIOKyMEHTax M MaTepuajax He COAepKarcs CBEICHUS,
COCTaBJISIOLUE IOCYAAPCTBEHHYIO WIM UHYIO OXpaHsIeMylo (efepaabHbIM 3aKOHOM
TaNHY.

5.11. Cnoco6b1 uHGOpPMUPOBAHNS 3asiBUTEJIEH
0 MOpsAJAKe NMOJAAYU U PACCMOTPEHHUS KAJTO0bI

NudopmupoBanust 3asBUTENEH O MOPSIKE MOAAYM M PACCMOTPEHUS KaJOOBI
POM3BOJIUTCS Ha OCHOBAaHWU NMHUCHBMEHHOTO (B AJIEKTPOHHOH (opme) oOpaiieHus
3a5BUTENISI W COOTBETCTBEHHO OCYIIECTBIISIETCS B MHUCbMEHHOW Qopme (B
3NIEKTPOHHON (opMe) TubO ¢ coriacus 3asBUTENss B YCTHOM ¢opMme, a Takxke B
nopsiike M crmoco0amMu, MPEAyCMOTPEHHBIMU — pa3fenoM | HAcTOSIIEro
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.
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